County of San Diego

TEMPORARY COMMUNITY EVENTS
P.0. BOX 129261, SAN DIEGO, CA 92112-9261
(619) 338-2363 FAX (619) 338-2377

The following information will assist you line-by-line in the completion of your TCEP Application. The sections
and numbers correspond with those on the application.

TCEP Pre-Application Questionnaire

1. A Temporary Community Event (TCE) is defined as a public event occurring in an unincorporated
area of San Diego County, sponsored by a bona fide nonprofit or governmental organization, and
planned for a time period of more than four (4) hours, but less than four (4) days.

2. Certain areas of the County do not allow community events. Be sure to contact the Zoning Department
prior to beginning your permit application.

3. If your event will require road closure and/or will impact the normal flow of traffic in any way, you must
complete Form B of the Supplementary Applications.

4. If food and/or beverages will be served at your event, you must complete Form C of the Supplementary
Applications. Each vendor serving food and/or beverages must also apply for a Temporary Food
Facility Permit. If alcohol will be served, you must apply for an ABC permit.

5. If temporary structures and/or electricity will be used at this event, you must complete Form D.

6. If your event will generate any music and/or noise on or off the site, including event set-up and clean-up,
you must complete Form D.

7. If there will be over 2000 people at your event, including staff, volunteers, guests or anyone at the event
site on the event day(s), you must complete Form E.

8. If your event will take place at a County Park, you must contact the Department of Parks & Recreation.

L. Applicant

Complete this section for the specific event, the main Organization sponsoring the event. The Organization
Contact/Representative must be the person designated by the Organization to apply for the TCEP and
make decisions in relation to the event. Provide a written communication from an authorized officer of the
Sponsoring Organization to DEH that authorizes the Contact/Representative to apply for the TCEP on the
Organization § behalf.

Il Event Principals

Event Principals include any other individuals greatly involved in organization of the event. If the Primary
Event Contact is the same as the Organization Contact/Representative, check the box titled Same as
Organization Contact ; some information from the previous page will populate this page. Provide
information for any other individuals who can be contacted in reference to the event.

lil. Requested Event Details

A. Event dates should automatically populate from the Applicant section. Complete the From and To time

fields by using the drop-down boxes.

Indicate the date and time of event set-up.

If the set up location is different from the event location, enter the set-up location address.

Indicate the date and time by which all event structures, materials, etc. will be removed from the event

site.

E. Enter the number of attendees expected per day at your event. The number of Participants and the
number of Visitors & Guests will sum automatically to populate Total number of attendees per day. If
the number of attendees (per day) exceeds 2000, remember to complete Form E.

F. Provide a copy of the event entry form and/or flyers advertising the event.
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